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                        How to Create a WordPress web site at www.blacksun.ca
by R. Berdan Dec 1, 2012
What you need.
1. Web Host & Domain name вЂ“ www.blacksun.ca with support for PHP 5.2.4 or greater, MySQL
5.0 or greater (you need to purchase) Ask if the company offers Wordpress autoinstall script in
their cpanel. (Cost $10-$20\month)
2. Text editor e.g. Notepad, Dreamweaver (notepad is free with Windows)
3. FTP Client e.g. WS_FTP, Filezilla (free)
4. Web browser of your choice (e.g Internet explorer, FireFox, Chrome, Opera, Safari) free
5. Latest version of Wordpress (free) go to http://codex.wordpress.org/ includes instructions
There are two ways to install Wordpress:
1) Download the wordpress files, select the www.config-sample.php and edit it in a text editor,
then save it as config.php
2) Before you upload the wordpress files, you need to create a MySQL database with Name, User,
Password.
3) In the config.php file you will need to add 4 pieces of information (see below)
DB_NAME
DB_USER
DB_PASSWORD
DB_HOST (usually localhost)
A detailed description of the process is described here:
http://codex.wordpress.org/Installing_WordPress
The Wordpress files are uploaded to your server into the root or if you practicing into a subfolder if you
wish.
The following description is based in part on this Youtube Video вЂ“ How to Make a WordPress Web site:
http://www.youtube.com/watch?v=8Jv47_VIBOQ and my experience setting up a site using blacksun.ca
hosting service which provides an automatic Word Press install script like that shown in the movie.
Many Hosting Companies offer automatic install scripts that make installing Word Press quick and easy
and do not require you to modify the config.php file. These automated scripts are often found in a
cpanel or admin section of your hosting account. One such automatic script used to install Word Press is
called Softaculus.
1
Softaculous
1. Login to your host and look for Software/Services
2. In Softaculous there is a 'Blogs' Category. Collapse the category and WordPress will be there. Click
on it.
3. You will see an 'Install' TAB. Click it.
4. Fill in the various details and Submit.
5. That's it, you are done
Install of Wordpress using Black Sun www.blacksun.ca cpanel
Before you can do this you must have an account with blacksun.ca that supports the cpanel, PHP and
MySQL and a domain name www.company.com.
The domain name I am using in this example is for www.moodsofnature.com
1. Go to http://www.moodsofnature.com /cpanel
you should see the following cpanel screen
2
Enter your username and password
In the Cpanel window you will see a variety of services
Special Offers
Preferences
SEO & Marketing Tools
BlackSun Services
Logs
Security
Domains
Software/Services
Advanced
3
Select the Software\Services section and Select Softaculoous вЂ“ and you will see Top Scripts icons. Select
Wordpress (CMS) вЂ“ should be the first one. There is a drop down menu when you select the Wordpress
option > Select Install.
4
View The Softaculous вЂ“ script window
5
On the word press вЂ“ rollover select Install
Fill out the form to provide a database name directory I used wp2 so the Wordpress site will be inside
www.moodsofnature.com\wp2\
Creating the Wordpress site will take just a few minutes
6
You should see the following text once it has installed the program.
WordPress has been successfully installed at :
http://moodsofnature.com/wp2
Administrative URL : http://moodsofnature.com/wp2/wp-admin/
We hope the installation process was easy.
NOTE: Softaculous is just an automatic software installer and does not
provide any support for the individual software packages. Please visit the
software vendor's web site for support!
Regards,
Softaculous Auto Installer
Got to the URL for where you installed the Wordpress program (note you will
likely install the wordpress site into the root of your web host вЂ“ in my
example I put it into the folder (directory) wp2 for experimentation only. ItвЂ™s
possible to have several web sites in different folders e.g. wp, wp2 etc within
my main host.
To log into your Wordpress site:
1. Go your url\folder e.g. www.moodsofnature.com\wp2\wp-admin\
Type in your username and password
7
When you created the website, it should have sent you an email with your account information
for the Wordpress site you created.
A new installation of WordPress 3.4.2 has been completed. The details of the installation are shown
below:
Path : /home/rberdan/public_html/wp2
URL : http://moodsofnature.com/wp2
Admin URL : http://moodsofnature.com/wp2/wp-admin/
Admin Username : admin
Admin Password : pass
Admin Email: [email protected]
MySQL Database : rberdan_wp738
MySQL DB User : rberdan_wp738
MySQL DB Host : mysql975.blacksun.ca
MySQL DB Password : t2uPc63jS8
Time of Installation : December 1, 2012, 11:26 pm
The default username is: admin and the password is pass. You should of course change the password.
When you log in you should see the Wordpress Dashboard вЂ“ which is what you will use to choose a
template and start building your web site.
www.moodofnature.com/wp2/wp-admin
8
At the top you will see a dark gray bar вЂ“ which means you are in the WP Dashboard editing
section. On the top left вЂ“ point to My Blog you will see a pop down menu>Visit Site select this
and you should the Blog below which is the default Theme вЂ“ Called Twenty Eleven. We will
change the Blog into a web site, modify the theme, add pages and other widgets.
You may see a different photo in the header as this theme changes the photos randomly вЂ“ you
can click on sample page to view it. . You are now ready to work on the site, create additional
pages etc.
From my Blog select Dashboard to return to the Word Press Dashboard section where you can
modify your site.
9
Change your password to something you can Remember
In the Dashboard, select users > Hover over Admin and select Edit
This will take you the Profile section
Scroll down the page to new password and type it in.
New password: helisomawp2
New password: helisomawp2
The Dashboard will tell whether or not your picked a strong password. Then click update
profile.
DEFAULT WEBSITE URL does not Include www here is how to add the www prefix - optional
To change your web address from company.com to www.company.com i.e. add www to the
prefix follow these steps.
In the Dashboard select Settings> General
WordPress Address URL http://moodsofnature.com/wp2/
Site Address URL http://moodsofnature.com/wp2/
Change to
WordPress Address URL http://www.moodsofnature.com/wp2/
Site Address URL http://www.moodsofnature.com/wp2/
10
Then Click Save Changes at the bottom of the page.
You will now be asked to re-log in use admin and your new password (helisomawp2) - and you
should be back at the Dashboard. At the top you can visit the site and it should show you the
new URL with the www.moodsofnature.com/wp2/
INSTALL A NEW THEME
In the Dashboad select > Appearance > Themes
The default Theme is called Twent Eleven Version 1.4
1) At the To click on the Install Themes Tab > Then click on Featured link under the tabs
and you should see a variety of possible Themes. You can also search for more Themes.
2) We are going to install the Responsive Web Theme by emiluzelac (which means the
theme will automatically size itself for mobile devices, tablets and desktops. You can
select Install Now | Preview | Details - its good to look at the design rating and a larger
preview first. If you like the design Then you can select Install Now. If the Theme
RESPONSIVE is not feature, select Search and you can search for it, or other themes.
11
The Responsive Theme is featured at the top left вЂ“ if it isnвЂ™t Select Search> type in Responsive.
You can select any of the Themes shown or search for more. You can also search online for
more free Themes and some Themes can be purchased.
Click Install Now > Then click Activate and click on My Blog at the top to visit your site and see
the new Theme has been inserted.
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Above is the Responsive Theme we installed with Home Page and Sample Page on the menu
bar. If you resize your browser you will see the page shrinks to fit the screen i.e. its responsive.
Once you have looked at the Theme Return to the Dashboard (top right).
ADDING ADDITIONAL PAGES
In the Dashboard select
1) Pages > Add New
2) Title type in the title of the page e.g. About Us
3) Add some text below in the Text box Visual
13
Then to add a picture Click on the camera icon beside Upload/Insert вЂ“ then click Select Files
browse your computer and select and image. You may have to edit the image so select Edit.
I will resize the image by selecting Scale Image. I will make the image 605 x 417 click Scale. You
can crop, flip and modify the image in other ways if you like. (To crop you click and drag over
the image then select the crop button).
14
After modifying your image click on Save then from the edit features select Center and full size.
15
Select Center and full size in the options presented. Finally click > Insert into post at the bottom
of the page and you should see something like the screenshot below. Then click Publish.
16
When you view the page, you may need to refresh the About Me page to see the new data.
To view the site without the Dashboard gray bar at the top select Log out at the top right. And
view the website: http://www.moodsofnature.com/wp2/ - if you click on About Me you will see
the URL http://www.moodsofnature.com/wp2/?page_id=5
Lets Log back in and fix the page so it has a more descriptinve name i.e. aboutme вЂ“
www.moodsofnature.com/wp2/wp-admin and type in your User name name and password to
return to the Dashboard.
FIXING PAGE FILE NAMES
Go to Settings > check Permalinks > Post name and then save changes вЂ“ return to view your
website outside of Dashboard (log out) you will see the new URL for about me as:
http://www.moodsofnature.com/wp2/about-me/
ADD A CONTACT PAGE WITH A GOOGLE MAP EMBEDDED
In the Dashboard select Pages >Add New Enter Contact Me
In the Text box below - Add Phone Number, Email address and then put the cursor below.
Navigate to Google Maps and type in an address of where you want the map to show.
E.g. 6255-72nd St. N.W. Calgary, AB T3B 3V9
When you see the map, set the zoom and position of the вЂњbusinessвЂќ where you want it to
appear on the map when it loads. Click on the link and in the pop up box click on customize and
preview the embedded map.
17
Create a Custom width 605 x 580 pixels in the Customize map вЂ“ see below.
Copy the code and return to the Dashboard, in the textbox select the HTML tab at the top right
and paste the code for the Google map. Then click PUBLISH вЂ“ view the new page.
One problem is that the map does not resize when the browser is made smaller вЂ“ to fix this we
will change the code width from pixels to % value in HTML view of the text box. Set width to
100%. Click Update > Refresh. Check the page and now the map should resize.
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CREATE A CONTACT FORM
Return to the Dashboard select Plugins > Add New In the Search box type: Contact form 7,
scroll down and select Contact Form 7 if it does not show up at the top of the list. Click on
details, check the ratings and view a screenshot.
Press Install Now > then Activate it. In the Dashboard you will see a new menu option on the
left called Contact > Click on it then Mouse over Contact form 1 and Select Copy.
This will take you the Contact form 1_copy page where it asks you to copy the contact forom
text in brown box into your post, page or text widget content. Select the text вЂ“ copy it.
Select Pages > Add New in the Title box Type in вЂњAsk a QuestionвЂќ and in the text box below type
in: Ask me a web development Question. Then below this paste the code you copied from the
brown selection box (see above). Click Publish and view the page.
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Left shows code pasted in and on the right the View of the Contact Form
Test the form by filling it out and Sending it. You should receive an email shortly after that looks
like the text below.
From: Robert Berdan <[email protected]>
Subject: Testing
Message Body:
Testing Wordpress form
This mail is sent via contact form on My Blog http://www.moodsofnature.com/wp2
HOW TO REMOVE COMMENT BOXES
After testing the form click edit page, and at the top right select Screen Options and check
Discussion in the check boxes at the top. Scroll down to the bottom of the page and uncheck
Allow comments and Allow trackbacks and pingbacks on this page.
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Then Click UPDATE on the page.
To remove comments from other pages Go to Pages вЂ“ select the other pages and repeat for
each page you donвЂ™t want visitors to leave comments. (You can visit each page, select Edit and
then remove the Discussion as described above).
CREATE A WEB PAGE AND EMBED A YOUTUBE VIDEO
1. Go to Dashboard > Pages > Add New page
2. Type in вЂњHow to Create a Web siteвЂќ in the title area
3. Place a cursor in the text box area вЂ“ then go to Youtube
http://www.youtube.com/watch?v=8Jv47_VIBOQ
4. Click on the Share button, click on Embed, select the 480 x 360 size movie and copy the
iframe code
5. Return to the Dash board, select the Text input box select the HTML tab and paste in the
text box. You can also add some text before the video e.g. This video will show you how
to create a web siteвЂ¦.
6. Click Publish then View Page and you should see the web page with the movie
embedded and a new header in the top Menu Bar
7. Remove the comments as described previously up above
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New web page with embedded Youtube looks like this in Word press edit mode.
EDIT THE MENU AND DELETE THE SAMPLE PAGE
1) In the Dashboard Select Pages > All Pages
2) Click on the Sample page checkbox and click Trash link - you can view the site the page
is gone.
3) We can also rearrange the menu items in any order we like e.g. Make the Contact Page
last, and How to Create a web site after the About Me Go to Appearance > Menus
4) In the + Menu Name > type in a new name e.g. Menu > Click on the Create Menu button
5) Select Header Menu drop down and select menu and then click save
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6) Scroll down the page and under Pages Most Recent click on the check boxes next to
each page you want to add to the menu (all four of them in this case). вЂ“ then click Add
to Menu Button.
Drag the rectangles with the various menu options so they appear in the order from top down
that you want. Put Contact Us Last in this instance and then select > Save Menu. Preview the
site and the Home page is gone.
To put the home page back in вЂ“ return to the page (Appearance > Menus) and select custom
links URL and type in the URL of your web site e.g. www.moodsofnature.com\wp2\ and to the
label you can add the name Home or Welcome then click Add to Menu. The Home menu item
will appear last вЂ“ simply drag it to the top of the menu items so its first > Click Save Menu
Preview your web site and you will see the Home Button in the new custom menu.
Note you can add submenus by dragging the new menus under the main menus but slightly off
to the right вЂ“ these will become drop downs.
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CUSTOMIZE THE HOME PAGE
1. Return to the Dashboard select Appearance > Theme Options> click on the Home Page
item.
2.
3.
4.
5.
Select the Headline type in вЂњFinally, Free!вЂќ
In the Subheadline type вЂњHow to Create WebsitesвЂќ
In the Content area type in some text e.g. Learn how to create web sitesвЂ¦вЂ¦.
Call to Action URL we will make it go to the video page:
http://www.moodsofnature.com/wp2/how-to-create-a-web-page/
6. Call to Action text type in вЂњLearn Free NowвЂќ > Save Options and view Home Page
Home Page with Call to Action button (How would I get rid of the Call to Action button if I did
not want it?).
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With the Home Page option selection under Appearance> Theme Options, Go to the top of the
Responsive Theme Options and select > Theme Elements. You will see the option to Disable Call
to Action Button вЂ“ check it to remove the button.
Theme Elements has the option to remove the Call to Action Button if you want.
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CHANGE THE IMAGE ON THE FRONT PAGE
1. Return to the Dash board select Media > Add New > Select an Image file and upload (for
the front page the image should be about 440 x 300 pixels at 72 dpi. You can select Edit
the image if you need to resize etc after uploading.
2. When you are done editing the image вЂ“ Select Save all changes.
3. Select the File URL and copy it ie. http://www.moodsofnature.com/wp2/wpcontent/uploads/2012/12/wolf.jpg
4. Go to Appearance > Theme Options > Select the Home Page
5. Place your cursor inside the Featured Content box area and we have to write a little bit
of code.
<img src="http://www.moodsofnature.com/wp2/wpcontent/uploads/2012/12/wolf.jpg" /> Then select Save Options at the bottom.
26
Code for the img inserted into the Featured Content textbox at the bottom of the page вЂ“
you need to add <img src=вЂќ вЂњ /> HTML code and the URL inside the quotes.
Return to preview the Web site and you should see the image embedded on the home
page. (If you paste the code in the top text box the image will appear below the Learn
Free Now button).
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MODIFY WIDGETS ON THE HOME PAGE
1. Return to the Dashboard > Appearance > Widgets
2. Home Widget 1, Home Widget 2 and Home Widget 3
3. Expand the Home Widget 1 and Drag the Text widget overtop (The Home Widget 1
must be expanded).
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In the Title type in some Text and also type in some text in the main content area and Click on
the blue Save button at the bottom. Return to your web site and preview the update. Repeat
for the other two boxes. You can also replace some of the widgets with other widgets example
the Calendar widget вЂ“ drag and drop.
However, these default widgets do not have the normal text editor so we will download a plug
in that gives us more control over the text we add i.e. a visual editor.
44:53
DOWNLOAD AND INSTALL A PLUGIN FOR A VISUAL EDITOR
1. In the Dashboard select Plugins > Add New > Search Term > Black (normally I would
search for Text editor but Black is the editor used in the video tutorial).
You should see:
Black Studio TinyMCE Widget
Details | Install Now
This plugin adds a WYSIWYG text widget based on the standard TinyMCE WordPress visual editor. This is intended
to overcome the limitations of the default WordPress text widget, so that you can visually add rich text contents to
your sidebars, with no knowledge of HTML required.
Features
Add rich text widgets to your sidebar using visual editor
Switch between Visual mode and HTML mode
Insert imaвЂ¦ By Black Studio.
2.
3.
4.
5.
Click on the Install Now link then activate the plugin
Got back to Appearance >Widgets
Open the Home widget 1 box so you can see the drop down
Drag the Black Studio TinyMCE widget down over the open Home Widget 1 box and
drop it вЂ“ you should see a full text editor open.
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Above is the new Text editor created by dragging the Plugin over the Home Widget 1 box.
6. In the Title type: вЂњConnect with meвЂќ
7. In the Textbox add some text вЂњSubscribe to me on YoutubeвЂќ.
8. We can also add images to the text box вЂ“ we will go and get an icon and insert it. Go to
a web site with free icons. Go to URL www.dryicons.com and click on free icons > 3 page
> Handy Icon set > View download > Download PNG at the top and save to your desktop
and unzip if necessary.
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9. Go back to the Dashboard вЂ“ your cursor should be in the textbox Black Studio MCE and
click on the top camera icon next to Upload/Inster to insert image. Then click on Select
files button > navigate to the image files you downloaded select the 48 x 48 size folder
and select the heart.png icon.
10. Select align image left in the radio button and then click on Insert into Post button at the
bottom.
11. Then Save the Widget
12. Next we will add an icon to Widget 2 - Drag the Black Studio TinyMCE box to the open
Widget 2. In the Title call it вЂњLearnвЂќ , in the textbox type вЂњJump to our how to videos to
watch our video on how to build a Wordpress web site from scratch.вЂќ Put the cursor in the box
below the text, click on the insert image icon (camera) вЂ“ this will take you to the Add Media
window, click on the Select files button and add a monitor icon. Select align left, full size and then
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click the Insert into Post button вЂ“ then Save and collapse the Widget 2 Window. View the
website. If all is OK вЂ“ repeat and add some text and an icon to Home Widget 3.
13. Widge 3 - Title Contact Me, text If you have any questions feel free to contact me by email, then
insert an icon of a person. Then view the Home Page.
Your Home Page should look like this.
Go back to Widget 3 вЂ“ and lets make the contact me a hyperlink to the contact page.
Open the widget and in the editor click and drag over the text вЂњContact meвЂќ, click the link
button above then in the Insert URL box that appears Click on вЂњOr link to existing contentвЂќ and
select the Contact Us page and click on the Add Link button.
32
After adding the link be sure to Save to update the page.
For more options click on the button on the top right вЂ“ Show Hide Kitchen sink, this will bring
up another row of buttons you can use to format the text, add custom characters etc.
33
CHANGE AND ADD A CUSTOM LOGO TO YOUR WEB SITE
1. Got to the Dashboard > Appearance > Theme Options > Logo Upload
If you donвЂ™t have a logo вЂ“ we can get one premade for us at: www.logosnap.com and click on
the link Design my logo for free.
Select category вЂ“ I will Education > Formal Corporate Select a Tree icon 01289. Click on the icon
to go to edit mode.
Select the Text tool type your company Name and then adjust the graphic and text size.
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Add Some text e.g. Your Company Name beside the icon and adjust the size and position. Then
Save for the Future вЂ“ then click вЂњDonвЂ™t Have An AccountвЂќ and fill out the form. Click Purchase
and Download > Continue to Checkout > Select I will write a blog post and get my logo for free.
Unfortunately they no longer offer free designs unless you blog about them. So I am just going
to do a screen shot of the logo and save it.
Or just design your own logo and use if for the next steps. You want the file as a .png with
transparency . You can also use Photoshop and one of the built in icons.
35
Quick Photoshop Logo saved as .PNG file with transparency.
Add the logo to your web site.
1. Dashboard > Media > Add New > Select files > Upload your logo > Edit the image > Scale
to 300 x 100 pixels, you may also have to crop the image. This is the dimension it expect.
Save the image. Then click on the button вЂњSave all changesвЂќ.
2. Click on the sa_logo link above the PNG вЂ“ view the File URL вЂ“ copy it, Open a new broser
window, past in the File URL so its displayed in the browser window, then right click on
it and save it to the desktop.
3. Go to Dashboard > Appearance > Theme Options > Logo Upload > Click Here
4. Choose file>upload > Crop and Publish > Visit the Site and see your new Logo
36
HOW TO CONTROL THE SIDE BAR AREA OF YOUR WORDPRESS WEB SITE
We want to remove Recent post and add alternative boxes.
1. Go to the Dashboard > Appearance >Widgets and view the Main Sidebar where the
widgets are.
2. Click and drag the side bar widget out of the Main sidebar window вЂ“ drop them over
Availaable widgets window just leave the Search box. Then view your web site, refresh
the page if necessary and you should only see the search box.
3. We are going to add a Youtube subscribe box вЂ“ Go to Plugins > Add New > In the Search
Term type in вЂњYoutube SubscribeвЂќ click Search Plugins вЂ“ when you find the plugin
(should be at the top of the list) Install Now and Activate the Plugin
4. Return to the Appearance > Widgets page and you should see a new Youtube widget
near the bottom right. Drag it up under the search widget on the right side and type in
height 105 and width 250 and type in your user name вЂ“ if not make one up for now and
Save. Go back to the web site, refresh and view the new plugin.
The Youtube Plugin appears on every page.
In the video he goes on to show how to add a Face book light box widget.
At this point you are well on your way вЂ“ I would recommend that you either visit the web for
more tutorials and information or pick up one or two Word Press reference books.
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